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STATE OF WASHINGTON
DEPARTMENT OF FINANCIAL INSTITUTIONS
division of consumer services
P.O. Box 41200  (  Olympia, Washington 98504-1200

Telephone (360) 902-8703  (  TDD (360) 664-8126  (  FAX (360) 664-2258  (  http://www.dfi.wa.gov/cs 
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DATE
Designated Escrow Officer
Escrow Agent
123 Main St.
Olympia, Washington  98503
Dear Designated Escrow Officer:

The Department of Financial Institutions (Department) has selected your company for examination beginning on DATE.  Examinations typically take from two to five days.  The purpose of our examination is to determine your compliance with the requirements of the Escrow Agent Registration Act, and associated rules.  More information about our examination authority and our scope of examination can be found in WAC 208-680G-010 which can be found on the internet at the following link:

http://apps.leg.wa.gov/WAC/default.aspx?cite=208-680G-010 .
To begin the examination process, the Department asks that you provide the following necessary items for review upon our arrival at your office:
1. All original trust bank account records, including account statements, canceled checks with payee and endorsement side, credit and debit memos, and account signature card(s).
2. Monthly reconciliation(s) including documentation of all bank and system adjustments.
3. Trust account trial balances.
4. Reports of checks and receipts issued, including records of all wires and cash in and out.
5. Outstanding check and receipt lists.
6. Escrow transaction files.
7. Conference room or other exam staff workspace, with access to a modem or telephone line.

If any of the above records are stored off site they must be accessible during the examination.  In addition, if your records are computerized, please make arrangements for the examination team to have access to your computer system and a terminal.
An interview with NAME is requested sometime during the early part of the first day of examination.  

I hope this advance notice and additional preparation time will provide for an efficient examination.  If you have any questions, Examiner in Charge (EIC) NAME may be reached at (360) 402-8703 or @dfi.wa.gov.

Sincerely,

W. Kwadwo Boateng







Program Manager
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